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Application for Employment

	Post:
	

	Surname:
	
	Forename:
	


	Milton Keynes Community Foundation seeks to be an equal opportunities employer.

The Community Foundation will do all in its power to ensure that no person receives less favourable treatment because of their gender, race, colour, disability, ethnic origin, or national origin, religious belief or lack of it, marital status, sexual orientation, responsibility for dependants, age, appearance or social background.




__________________________________

MK Community Foundation

Acorn House, 381 Midsummer Boulevard

Central Milton Keynes   MK9 3HP

Tel: (01908) 690276, Fax: (01908) 233635                                                                                                

Email:  information@mkcommunityfoundation.co.uk  (Registered Charity No. 295107)
                                                  

Personal Details
	Surname:
	

	Forenames:
	

	Address:
	Postcode:


	

	Telephone numbers:
	Home:
	Work:

	Mobile:
	Email address:



	Are you legally eligible for employment in the UK? (please circle)

If appointed, proof of eligibility will be required.
	Yes:
	No:


Education

	Schools/Colleges/University
	Address

	
	


	Qualification Obtained **
	Grade Achieved & Date of Achievement

	
	


	Any other skills or experience you may have gained
	Qualification Obtained & Date of Achievement

	
	

	IT Skills.  Please indicate if you have high/medium/low/none
	


__________________________________

** Please note, if you are appointed you will be required to provide evidence of qualifications
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Current/Most Recent Employment

	Present/most recent employer:
	

	Address:


	

	Present position:
	

	Present salary:
	

	Date started:
	

	If work has ended or expected to end, give date:
	

	Summary of your present/most recent role:



	Reason for leaving:


	

	How many weeks/months notice?


	


Employment History
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	Please use this space to outline any skills and experience which you believe may be relevant to your application and tell us why you feel you are a suitable candidate for this post (use another sheet if required).

	


Do you have a clean driving licence?



Yes   □

No   □


Do you own your own car?




Yes   □

No   □


Have you ever been convicted of a criminal offence?


Yes   □

No   □

If yes please give details

__________________________________
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	Please use this space to describe any interests you have.

	


References:

	Please give two referees (one of whom should be your present or last employer).

	Name:
	

	Occupation:
	

	Work Address:


	

	Tel no.:


	

	Name:
	

	Occupation:
	

	Work address:


	

	Tel no.:


	


Signature: ___________________________________________  Date: ________________

Notes:

1.
The completed application form must be received by Milton Keynes Community 
Foundation at the address given in our covering letter by the deadline stated.

2.
Applicants interviewed may be required to make a short presentation.

__________________________________

MK Community Foundation

Acorn House, 381 Midsummer Boulevard

Central Milton Keynes   MK9 3HP

Tel: (01908) 690276, Fax: (01908) 233635                                                                                                

Email:  information@mkcommunityfoundation.co.uk O:\MK Community Foundation\Personnel\Recruitment\Recruitment Forms\Application for Employment Form.doc

List below past employment (including any voluntary work), beginning with your most recent.


Please describe the work you did and give a reason for leaving.





Name and address of employer





1	From/to








Position & description of the work involved








Leaving salary 			Reason for leaving





2	From/to








Name and address of employer





Position & description of the work involved





Leaving salary 			Reason for leaving





3	From/to





Name and address of employer





Position & description of the work involved





Leaving salary 			Reason for leaving








4	From/to








Name and address of employer





Position & description of the work involved





Leaving salary 			Reason for leaving








